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Business Soft Skills 
 Job Readiness 

Please bill to: 

School or 
Institution  

Your Name  

Address/P.O.Box  

City  

State                                                          Zip  

Telephone  

Please ship to: 

School or 
Institution  

Attention  

Street Address  

City  

State                                                          Zip  

Telephone  

                              4/1/2011   Prices Subject to Change without Notice 

 
Title   -    Description 

 
QTY 

 
Price Each 

 
Total Price 

 A. Teachers Resource Package with DVD and Manual w/ PDF & MS-Word for Print Support  INCLUDED  

 1. Introduction to Soft Skills - DVD w/ PDF for Print Support  INCLUDED  

 2. Power Listening - DVD w/ PDF for Print Support  INCLUDED  

 3. Verbal Communications - DVD w/ PDF for Print Support  INCLUDED  

 4. Introduction to the Business World - DVD w/ PDF for Print Support  INCLUDED  

 5. Resume Writing - DVD w/ PDF for Print Support  INCLUDED  

 6. Interviewing & Business Networking - DVD w/ PDF for Print Support  INCLUDED  

 7. Finding a Job - DVD w/ PDF for Print Support  INCLUDED  

 8. Workplace Relationships - DVD w/ PDF for Print Support  INCLUDED  

 9. Phone Etiquette - DVD w/ PDF for Print Support  INCLUDED  

 10. Email Essentials - DVD w/ PDF for Print Support  INCLUDED  

 11. Written Communications - DVD w/ PDF for Print Support  INCLUDED  

 12. Customer Service Basics - DVD w/ PDF for Print Support  INCLUDED  

 13. Career Transitions: A Step by Step Program - DVD w/ PDF for Print Support Career Transitions:  INCLUDED  

13 individual DVDs, Duplication Rights to Print Material and Teachers Resource Manual (Not for DVDs) 
Best for multiple classroom use. Package Price  

 
975.00 

 

  or   

 
13 Lessons on 4 DVDs, Duplication Rights to Print Material Only and Teachers Resource Manual (Not for 
DVDs)  Best for single classroom use. Package price. (Unit 13 packaged separately) 

  
925.00 

 

Going to use Business Soft Skills for Checkout or Distance Learning? 

3 Year Duplication Site License Available for DVD - $3,500.00. Additional Sites - $500.00 

3 Year On-line License Available for $4,500.00. Additional Sites - Call 

 

 

 

 
   Additional Individual DVDs are $30.00 Each 

 Sub Total -   

Sales Tax -  

Shipping/handling - 40.00 

 TOTAL -   


